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1. [bookmark: _Hlk532391550]QUESTION: For the purposes of accurately calculating our travel and lodging budget matrix within the fixed maximum funding limit, can the Judicial Council provide the anticipated region or city in California for the Spring 2027 conference, or indicate where this specific conference has historically been held in previous years?
ANSWER: The biennial conference was held at the Convention Center in Monterey in 2025 and 2023. It was held remotely in 2021 due to the pandemic and held in Sacramento in 2019. Based on this history it is anticipated that Monterey is the most likely location for the 2027 conference, but the location and date are not yet confirmed.
2. QUESTION: Section "g. Acceptance of the Terms and Conditions" houses Attachment 3, and section "h. Certifications, Attachments, and other requirements" houses attachments 4, 5, and the Payee Data Record. Should the remaining attachments (6-8) also be included in section h.?
ANSWER:   RFP, Section 7.0, Proposal Contents, lists the items required for a responsive proposal. Attachment 6, DVBE Declaration and Attachment 7, Bidder Declaration are optional forms to be completed if the Proposer wishes to qualify for and claim the Disabled Veteran Business Enterprise (DVBE) incentive. As Attachment 6 and Attachment 7 are optional forms, they are not listed under Section 7.0, Proposal Contents. Attachment 8, Reference Form, is required under Section 7.1.e.
3. QUESTION: Are there file size limitations or formatting requirements (font, margins, etc.)?
ANSWER:   No. Refer to RFP, Section 6.0, Submissions of Proposals. Proposals must be submitted via email to solicitations@jud.ca.gov. The Technical Proposal and Cost Proposal may be submitted in two separate emails if the files are too large to send in one email.  Submission acceptance will be based on the date and time the emails are received by the Judicial Council. Proposals must be received prior to the due date and time, or the proposal will not be accepted.  Due to the potential for email transmission delays, which may cause late receipt and non-acceptance of proposals, it is recommended that Proposers email their proposals well in advance of the due date and time. It is the Proposer’s responsibility to verify their submission was received.




4. QUESTION: Task 9 states, "Contractor will review and analyze workshop evaluations and any other feedback received on training workshops." Can you please clarify whether the Contractor will be responsible for designing evaluation or feedback forms, or if CFCC will provide the forms?
ANSWER: The Contractor will not be responsible for designing the evaluation or feedback form; CFCC will design the evaluation form.
5. QUESTION: Is CFCC seeking the Contractor to provide any speaker coordination or on-site conference support during the event?
ANSWER:   CFCC expects the Contractor to work with the speakers they provide to ensure speaker attendance at the conference and expects that the Contractor, or Contractor’s representative, will be present to help monitor the workshops that Contractor developed under this agreement. Contractor will not need to provide any AV or other logistical support at the conference.
6. QUESTION: 5.0 Payment Information states, "No other expenses, including travel expenses, will be reimbursed by the Judicial Council." 2.0 Description of Services and Deliverables states, that the contract amount "includes all expenses including travel and faculty expenses." Can you please clarify whether travel expenses are permitted, and which Deliverable they should be housed under?
ANSWER: Travel expenses will not be reimbursed. Proposer should consider all of their anticipated out-of-pocket expenses, including any potential travel costs, when creating the cost proposal as the Judicial Council will not provide any funding beyond that amount.
7. QUESTION: 7.0 Proposal Contents asks for (c) "the Proposer's background, qualifications, and experience, along with a resume," as well as (d) description of key staff and resumes. Can you please clarify how these two questions relate? Should key staff descriptions and resumes be included under (d), and if so, who should be described under (c)?
ANSWER:   Subdivision (c) refers to the leader(s) of the organization responsible for executing the work. Information on that person(s) should include their background, qualifications, and experience as well as a resume, or equivalent document, detailing their education, certifications, work history, and experience relevant to this specific agreement. 

Subdivision (d) refers to any essential staff members, if any, within the organization who are not named in subdivision (c) but will play a critical or essential position in supporting the work. For each key staff member provide their name, title, and years with the organization. Include a resume, or equivalent document, for each detailing their education, applicable credentials or certifications, current work history, and relevant experience.
8. QUESTION: May resumes be included as an appendix?
ANSWER: Yes.
9. QUESTION: Are work samples permitted?
ANSWER: Yes.
10. QUESTION: 7.0 Proposal Contents asks for "(iii) Example of how the information will be interactively distributed." Can you please clarify what information this refers to, and what is meant by "interactively distributed"?
ANSWER: “Interactively distributed” refers to how the Judicial Council will receive drafts to provide feedback and track how the input is incorporated into the Contractor’s work.
11. QUESTION: Task 2 states, "Contractor shall consult with court staff, attorneys, probation officers, and mental health professionals to identify workshop content. " Can you please clarify whether the Contractor will need to identify these individuals, or whether CFCC will identify some or all? If they include Judicial Branch staff, are stipends allowed/expected?
ANSWER:   CFCC will provide a preliminary list of consultants; however, the Contractor is responsible for identifying and engaging any additional parties necessary to complete the work. Stipends are neither expected nor allowed for any of the individuals provided by the Judicial Branch. 
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