RFP No. RFP-LSS-2026-02-LP
RFP Court Interpreter Education and Training Services for the California Court Interpreter Workforce Pilot Program

ATTACHMENT D
COST PROPOSAL INSTRUCTIONS AND CERTIFCATION FORM

Instructions: 

1. Proposers are to review the RFP titled Court Interpreter Education and Training Services for the California Court Interpreter Workforce Pilot Program. 

2. Proposers must use Attachment E, Cost Proposal Form to provide one Firm Fixed hourly instructional rate and a brief description of bulk pricing discount rates. The hourly instructional rate will be for any class the Proposer offers.  The hourly instructional rate for all classes must include the cost for any books or resource materials associated with the class or program. 

3. The Firm Fixed hourly instructional rate is to be provided for the following Agreement periods:

a. Initial Term: January 1, 2027, through December 31, 2027
b. Option Term 1: January 1, 2028, through December 31, 2028
c. Option Term 2: January 1, 2029, through December 31, 2029

4. Example. The Proposer must create an average hourly rate which is multiplied by the number of hours for each class. Example: Proposer offers Class A that is normally a $500 flat fee and has 8 class hours, and Proposer offers Class B at $300 flat fee and has 5 hours of instruction. Class A is converted to $62.50 per instructional hours, and Class B is converted to $60.00 per hour. The average hourly instructional rate for the combined Class A and B is $61.25. Accordingly, Proposer must determine what their instructional hourly rate is and insert only one hourly instructional rate into the Cost Proposal. If a Proposer inserts a flat rate per class or multiple hourly rates, their Cost Proposal may be rejected and the Proposal may be considered as non-responsive. 

(Note: Only one (1) hourly instructional rate will be accepted for each term of the Agreement. The instructional hourly rate will be for any Courses/Course offered by the Proposer in their Technical Proposal.)

	Company Name:

	Company Address:

	Company Phone Number:

	Company Website Address:

	Company CEO Name:

	Company’s Authorized Contract Signer Name:




OFFER PERIOD
By submitting and signing this Cost Proposal, we agree this Cost Proposal is an irrevocable offer for ninety (90) days following the proposal’s due date.  Awarded Proposals will incorporate the Cost Proposal into a legally binding contract.

In the event a final contract has not been awarded within the ninety (90) day period, the Judicial Council reserves the right to negotiate extensions to this period. 

Print Name/Title:_______________________________

Signature:_______________________________

Date:____________________________________
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