	Description of the non-IT goods, non-IT services, or IT goods and services to be procured (the “Goods or Services”)
	Insert description here.

	Why the Goods or Services cannot be competitively procured (check one and provide additional information)
	  The Goods or Services are the only goods or services that meet the JBE’s need.  Please explain:   


  A grant application submittal deadline does not permit the time needed for a competitive procurement of services.  Please provide details regarding the grant application, including the submittal deadline:



	Effort made to solicit competitive bids (if any)
	Insert description here.

	Support that the pricing is fair and reasonable 
	For example, prices for comparable goods or services.  

	Special factors affecting the cost or other aspect of the procurement (if any) 	Comment by Todd Torr: The JBE may include additional rows for other information required to comply with its Local Contracting Manual, or as otherwise required by the Sole Source Approver.  

Such other information may include (i) the Vendor’s name, (ii) contract and amendment number (if applicable), (iii) dollar amount of the contract and amendment (if applicable), (iv) date of initial submittal of the sole source request, and (v) date of revised submittal of the sole source request.  
	Insert description here.  



Requesting Employee:    		_____________________________________________________	Comment by Todd Torr: The JBE may opt to omit the signature for the Requesting Employee and/or the Requesting Employee's Manager.
				Signature
				_________________________ 	_________________________
				Name				Title


Requesting Employee’s   		_____________________________________________________
Manager	:			Signature
				_________________________ 	_________________________
				Name				Title


	This Sole Source Request is: 	  Approved  	  Denied

Sole Source Approver:    		_____________________________________________________
				Signature

				_________________________ 	_________________________
				Name				Title





[INSERT JBE NAME]
SOLE SOURCE REQUEST




(6-11-12)

