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Local Contracting Manual
For	Comment by Todd Torr: The comments shown in “balloons” in this document are intended to provide information to the staff member(s) drafting the local contracting manual.  These comments should be deleted before the local contracting manual is finalized. 
[insert JBE name]	Comment by Todd Torr: “JBE” or “Judicial Branch Entity” means a trial court, court of appeal, the Judicial Council of California or the HCRC.





















EFFECTIVE [insert date]


1.  	Purpose.  This Local Contracting Manual was adopted by the [insert JBE name] (JBE) in accordance with the requirements of the Judicial Branch Contracting Manual (JBCM). This manual incorporates by reference the provisions of the JBCM. 

2.	Assignments. The JBE assigns the following persons or positions to perform the specified procurement or contracting activity.  

	Assignment	Comment by Todd Torr: See JBCM chapter 1, section 1.1.C.1. 
	Person(s) or Position(s) Assigned	Comment by Todd Torr: A JBE may wish to delegate certain assignments to personnel in other JBEs.  To do so, simply state the name of the JBE and position to which the assignment is delegated.  

	Procurement and Contracting Officer (PCO)

	

	Buyer* 

	

	ADA Coordinator* 

	

	DVBE Advocate*

	

	Procurement-Card Coordinator* 

	

	Protest Hearing Officer**

	

	Protest Appeals Officer***

	

	Payment Officer 

	



*	If no person or position is designated for this assignment, the PCO will be responsible for performing this assignment.
**	If no person or position is designated for this assignment, the buyer’s supervisor will be responsible for performing this assignment
***	If no person or position is designated for this assignment, the protest hearing officer’s supervisor will be responsible for performing this assignment.

3.	Settlement Agreements. The following persons or positions have the authority to bind the JBE to a settlement agreement resulting from a contract dispute:  [insert names or positions].	Comment by Todd Torr: See JBCM chapter 11, section 11.9.B.6.
